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How to register as a user (Author)
1. Click on the Login/Register button at top right corner.

2. You will see a login form. Now click on Registered here.

​



3. Fill in the form and sign up for the account. Note: Only users with @eandi.org domain can register.

4. Once you submit the form, the system will send a verification link to your email id. If you don’t receive a link,
you can resend the verification.

How to update your data?

Click on profile as shown in below screenshot.
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You will see below page, Here you can update your data.

Now click on edit button to save changes.

How to add profile picture?

Click on profile as shown in below screenshot.

​



Now scroll down at bottom and click on choose image.

It will popup media. You can upload photo from here by click on select file.
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Once photo is uploaded, click on insert.

Now click on edit button to save changes.

How to add a post (i.e., a blog)
After verification, please log in with your email ID and password. You will see the home page and your name at
the top right corner. E&I SSO does not work on this blog.
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1. Hover over your name. You will see different options like Dashboard, Profile, Create New post, My Posts
and Logout.

2. Click on Create New Post. Here you can add Post title, content etc… After adding all data, click on “Submit
Post”. Note: It will be sent to the Administrators for approval. Once it is approved by admin, it will be visible on
the website.
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3. You add featured image from here.

4. Once you add all data, click on submit post.

There is another option from where you can add post which is “Share With Us!” section which you will find on
Homepage and on sidebar of single post.

Click on “Submit Post” button and you will see same new post page as shown above.

​



How to edit/delete Post

1. Click on My Posts

2. Here you will see all posts added by your user ID. You can edit and delete your posts here.
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How to share, like and comment?

Once you open any single post, scroll down. For example, scroll down on this post and you will see comment
box like below. https://inthegroove.eandi.org/2023/12/19/manage-your-energy-maximize-your-life/. You can
comment by submitting your name and email id. You can also like and share this post.

The author can check their liked posts.

Questions on site functionality? Email marketingsupport@eandi.org

​

https://feelinggroovy.eandi.org/2023/12/19/manage-your-energy-maximize-your-life/
mailto:marketingsupport@eandi.org


How to add bookmark?

You can bookmark post which you like by clicking on below icon.

You can check all bookmarked post from here.

You will see page like below.
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Let’s Get to Know You!

Click on “LET’S GET TO KNOW YOU” button from homepage or sidebar from any single post.

Now fill form as shown below.

After that click on Submit.
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Share Your Wins and Failing Well!

Click on “SHARE YOUR WINS AND FAILING WELL” button from homepage or sidebar from any single post.

Now fill form as shown below.

After that click on Submit.
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