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How to register as a user (Author)

1. Click on the Login/Register button at top right corner.

O Login/Register in = V

L
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2. You will see a login form. Now click on Registered here.

Username or email

Password

Forgot your password?

SIGN IN

[J Keep me signed in until | sign out

LOGIN TO YOUR ACCOUNT

Do not have an account ? Register here
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3. Fill in the form and sign up for the account. Note: Only users with @eandi.org domain can register.

REGISTER NEW ACCOUNT

First Name Last Name
Username

Email address

Password

Confirm Password

SIGN UP NEW ACCOUNT

Have an account? Login here

4. Once you submit the form, the system will send a verification link to your email id. If you don’t receive a link,
you can resend the verification.

Have an account? Login here

Verify your email first! Resend verification email

How to update your data?

Click on profile as shown in below screenshot.
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=+ Create New Post
B My Posts

® Logout

E&l Cooperative Services, Inc.
2 Jercho Plaza Suite 309 | Jericho, New York 11753 | 800.283. 2634 | eandi.org



You will see below page, Here you can update your data.

@ IntheGroove # Customize B 2 + Howdy, Ead EMT [l €

Better We, Better Week  Getting ToKnowUs  Trying Stuff  Wins & FailingWell ~ Knowledge Bank & Case Studies  Wellness & Mindfulness Q[

Edit Account
First Name * Last Name
E&l EMT
E&| EMT
EMT@eandi.org Display Name
Edit Account E&I EMT
Change Password
Like Posts Contact Info
My Posts
— -
Linkedin Pinterest
Behance Github
Flickr Tumblr

Now click on edit button to save changes.

EDIT ACCOUNT

How to add profile picture?

Click on profile as shown in below screenshot.
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B My Posts

& Logout

Now scroll down at bottom and click on choose image.

Profile Picture

D]

= Choose Image

Subscribe to our newsletter!

It will popup media. You can upload photo from here by click on select file.

Add Media

UPLOAD FILES  MEDIA LIBRARY

Drop files to upload

or

SELECTFILES

Maximum upload file size: 50 M8,
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Once photo is uploaded, click on insert.

Add Media
UPLOAD FILES ~ MEDIA LIBRARY

Filter media
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Now click on edit button to save changes.

EDIT ACCOUNT

How to add a post (i.e., a blog)

After verification, please log in with your email ID and password. You will see the home page and your name at
the top right corner. E&lI SSO does not work on this blog.
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1. Hover over your name. You will see different options like Dashboard, Profile, Create New post, My Posts
and Logout.

. A

. Jigar Prajapati @ & v

1ss & Mindfulness O profile

Bi My Posts

(= Logout

2. Click on Create New Post. Here you can add Post title, content etc... After adding all data, click on “Submit
Post”. Note: It will be sent to the Administrators for approval. Once it is approved by admin, it will be visible on
the website.
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“Trying Stuff"

Enter title here

Enter subtitle here

Post Content

Q3 ADD MEDIA

PARAGRAPH v B I

Better We, Better Week  Getting To Know Us

CREATE NEW POST

<> SOLEDAD v

E&l Cooperative Services, Inc.

Knowledge Bank & Case Studies

VISUAL

Wellness & Mindfulness

TEXT

Wins & Failingwell Q[

Stan

Gallery Video Audio

Categories

Choose categories

Tags

Choose tags
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3. You add featured image from here.

Standard Gallery Video Audio

& Choose Image

4. Once you add all data, click on submit post.

There is another option from where you can add post which is “Share With Us!” section which you will find on
Homepage and on sidebar of single post.

Click on “Submit Post” button and you will see same new post page as shown above.

Share With Us!

SUBMIT POST
LET'S GET TO KNOW YOU!

SHARE YOUR WINS AND FAILING WELL!

E&l Cooperative Services, Inc.
2 Jercho Plaza Suite 309 | Jericho, New York 11753 | 800.283. 2634 | eandi.org



How to edit/delete Post

1. Click on My Posts

. ligar Prajapati @ v

O Profile

=+ Create New Post

@ Logout

2. Here you will see all posts added by your user ID. You can edit and delete your posts here.

"Trying Stuff”  Better We, Better Week  Getting ToKnow Us  Knowledge Bank & Case Studies  Wellness & Mindfuiness ~ Wins & FailingWell Q[

My Posts

Showing {{value}}-{{value}} of {{vaiue}} post results Sort by latest

EANDI EMT

EMT@eandi.org Manage Your Energy, Maximize Your Life

mber 18, 2023 | |Edit Post | View Post

Edit Account

Change Password
Like Posts

My Pasts

Z15ubmit Post

Mistakes as Learning Opportunities: WD-40

December 18, 2023 | Edit Post | View Post

. Recognizing and Celebrating the Small Wins

Pu Jecember 18, 2023 | Edit Post | View Post
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How to share, like and comment?

Once you open any single post, scroll down. For example, scroll down on this post and you will see comment
box like below. https://inthegroove.eandi.org/2023/12/19/manage-your-energy-maximize-your-life/. You can
comment by submitting your name and email id. You can also like and share this post.

© 0 comment 29 f X o=

g

E&IEMT ;
; You can like and share from here

WL —
Follow Author

previous post
MISTAKES AS LEARNING OPPORTUNITIES: WD-40

1. Comment

sl

LEAVE A COMMENT

>

Your Comment

The author can check their liked posts.

My Posts

Showing {{value}}-{{value}} of {{value}} post results

E&I EMT

EMT@eandi.org Man

Publ

E

Edit Account

Change Password

Like Posts

My Posts

(2 Submit Post

Questions on site functionality? Email marketingsupport@eandi.org

E&l Cooperative Services, Inc.
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How to add bookmark?

You can bookmark post which you like by clicking on below icon.

e mmE EE Wy e EmAE EE

, Better Week
2024: Revisiting our GCI & LPOP Surve)

| February 7, 2024 | Bookmark

Bl, Better Week- February 12, 2024:

You can check all bookmarked post from here.
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You will see page like below.

Better We, Better Weelk Getting To Know Us Trying Stuff Wins & Failing Well Knowledge Bank & Case Studies Wellness & Mindfulness O
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BOOKMARK SUBSCRIPTION MANAGEMENT

Posts Being Followed

Better We, Better Week- February 12, 2024: Revisiting our
GCl & LPOP Surveys

by lrodrigues February 7, 2024

Categories Being Followed
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Let’s Get to Know You!

Click on “LET'S GET TO KNOW YOU?” button from homepage or sidebar from any single post.
Share With Us!

SUBMIT POST

LET'S GET TO KNOW YOU!

SHARE YOUR WINS AND FAILING WELL!

Now fill form as shown below.

gar Prajapati [l

Better We, Better Week Getting To Know Us Trying stuff Wins & Failing well Knowledge Bank & Case Studies Wellness & Mindfulness O 1

GETTING TO KNOW US QUESTIONNAIRE

Getting to Know Us Questionnaire SHARE WITH US!

Welcome to our 'Getting to Know Us' Employee Questionnaire, where we're on a mission to uncover the fascinating and fun facts that make our team

unique! Let's dive beyond job titles and responsibilities to discover the quirks, talents, and hidden hobbies that make each of us a one-of-a-kind L st

superstar at the workplace.
LETS GET TO KNOW YOU!

Your Name

SHARE YOUR WINS AND FAILING WELL!
Jigar Prajapati

Your Email
RECENT POSTS
jigar@eandi.org

Mistakes as Learning
Opportunities: WD-40
by Le Rodrigue

February 8, 2024

1. Tell us about you. Where did you go to school? What's your most recent professional experience?

ENter your answer

Better We, Better Week- February
12, 2024: Revisiting our GCI & LPOP

2. Tell us about your role here at E&L Give us a quick rundown of your responsibilities and how they play a part in our team’s overall success. Surveys

Enter your answer

Getting To Know Us - Nicole Katz
by Nicole Katz February 7, 2024

3. What do you enjoy most about your work? Are there specific tasks or projects that you find particularly fulfilling or exciting?

B ES

Enter your answer

After that click on Submit.

E&l Cooperative Services, Inc.
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Share Your Wins and Failing Well!

Click on “SHARE YOUR WINS AND FAILING WELL” button from homepage or sidebar from any single post.

Share With Us!

SUBMIT POST

LET'S GET TO KNOW YOU!

SHARE YOUR WINS AND FAILING WELL!

Now fill form as shown below.

gar Prajapati [l

Better We, Better Week Getting To Know Us Trying stuff Wins & Failing well Knowledge Bank & Case Studies Wellness & Mindfulness O 1

WHO'S GOT WINS AND/OR FAILING WELL?!

Thank you for sharing your Wins and/or Fails! Please complete this short form to share your SHARE WITH US!
achievements and what you have learned!

TouERame
Jigar Prajapati LETS GET TO KNOW YOU!
'
Your Email SHARE YOUR WINS AND FAILING WELL!

jigar@eandi.org

1. Describe a significant personal or professional recent win and/or how you failed well? RECENT POSTS

Enter your answer :
Mistakes as Learning
Opportunities: WD-40
by gue

2. When did this happen?
Better We, Better Week- February
12, 2024: Revisiting our GCI & LPOP
Surveys

Enter your answer

3. What did you learn from this experience?

icole Katz

After that click on Submit.
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